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4.11: Proper Record of Student Attendance and Co-Curricular Activities

Maintaining an accurate record of student attendance and co-curricular activities (CCA) is crucial for fostering
academic discipline and promoting holistic student development. The institution recognizes the significance of
these records in monitoring student engagement and performance.

1. Student Attendance Records

Daily Attendance Tracking: Attendance is recorded daily for all classes, ensuring accurate records of student
presence and participation. This information helps in identifying patterns of attendance and addressing any
issues promptly.

Attendance Registers: Each department maintains attendance registers that document student attendance,
including details such as dates, session timings, and any absences. These registers are reviewed periodically to
ensure accuracy.

Notification System: The college has established a system to notify students and guardians about attendance
irregularities. This proactive approach encourages students to maintain regular attendance.

2. Co-Curricular Activities (CCA) Records

Documentation of Participation: GDC Drang keeps detailed records of student participation in co-curricular
activities, including sports, cultural events, and clubs. These records highlight students’ engagement beyond
academics.

Activity Registers: Specific registers are maintained for various co-curricular activities, documenting attendance,
achievements, and contributions of students. This helps in recognizing student efforts and talents.

Evaluation and Feedback: The college regularly evaluates co-curricular activities and provides feedback to
students, promoting continuous improvement and encouraging active involvement.

3. Monitoring and Reporting

Regular Reviews: Faculty members and administrative staff conduct regular reviews of attendance and CCA
records to ensure completeness and accuracy. Any discrepancies are addressed promptly.

End-of-Term Reports: At the end of each term, comprehensive reports on attendance and participation in co-
curricular activities are generated. These reports provide valuable insights into student engagement and
academic performance.

4. Benefits of Proper Record Keeping

Academic Accountability: Maintaining accurate attendance records helps in enforcing academic accountability
and encourages students to prioritize their education.

Holistic Development: By documenting co-curricular participation, GDC Drang supports students’ overall
development, recognizing their contributions beyond academics.

Informed Decision-Making: Accurate records facilitate informed decision-making regarding student support
services, program development, and resource allocation.

Conclusion

GDC Drang at Narla places great importance on maintaining proper records of student attendance and co-
curricular activities. By implementing systematic tracking and documentation practices, the college promotes
student accountability and supports holistic development, contributing to a well-rounded educational

experience.
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